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Hours:
18 hours (some evening and weekends, the hours can be structured flexibly throughout the week)

1 year contract, may be extended to start as soon as possible
Pay:

£21.000 pro rata (0.5)
Reports to:
foodbank project board chair
Job purpose: To manage and develop Slough foodbank, ensuring a consistent high quality service.

Job description

Co-ordination and development of Slough foodbank

Manage the provision of emergency food to clients

· Work with volunteers to provide the smooth running of distribution centres.

· Work with volunteers to co-ordinate and develop of the foodbank warehouse

· Work with others in developing a sustainable food supply
· Willingness to pray with clients and volunteers where appropriate

Oversee and manage the local foodbank network

· Support and supervise a team of volunteers
· Be the point of contact for initial enquiries, including promotional opportunities

· Promote Slough foodbank in the local community and with local schools, including speaking to various groups.
· Work with others to develop and maintain the network of voucher holders

· Extend and manage the local network of churches involved

· Develop the business network for foodbank

· To represent Slough foodbank and the Trussel Trust

Planning and budgeting for foodbank

· Be involved in developing the foodbank budget

· Be a budget holder under the policy of Slough Baptist Church

· Co-ordinate fundraising for the foodbank including funding to maintain this post
Foodbank network responsibilities

· Fulfil the responsibilities as required by the Trussel Trust, e.g. yearly audit, attendance of conferences and regular communications
 Report and governance

· Report to the chair of the foodbank project board and be part of the foodbank project board

Key skills

Ability to plan, organise and manage

Basic IT skills

Strong interpersonal skills

Good communication – oral and written

Driving licence and access to a car
Personal attributes

Show a strong commitment to the Christian faith
Ability to work independently, self motivated

Ability to work under pressure and deadlines

Ability to lead and work as part of a team

Ability to value all that come into contact with Slough foodbank

Flexibility

Closing date: 30.01.2012 9am

To apply send your CV and a letter of interest stating why you want this role and what you could contribute to the role to Christine Hardy at sloughfoodbank@gmail.com or Christine Hardy, Slough foodbank, Slough Baptist Church, Windsor Road, Slough SL1 2EJ
Interviews will be held on Friday 3.02.2012

